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K MIPUKa3y

PI'BY «CIII no rana6osy»
or 10.12. 2018 r. Ne 36

MNOJIOKEHUE
00 00paldoTKe NEPCOHAJBHBIX [JAHHBIX PpadoTHHUKOB PecmyOJuKaHCKOrO
roCyapcTBEHHOr0 OIOKeTHOro Yyupe:xaeHusi «CnopTuBHAas IIK0Ja M0
rangadoxy»

1. O0mme mo1oKeHus

1.1. Hacrosimee Ilomoxkenne 00 00pabOTKe NEPCOHATBHBIX JIAHHBIX
pabotaHukoB (manee — Ilomoxkenue) PecmyOiMKaHCKOTO TOCYAapCTBEHHOTO
OroKeTHOTO  yupexkaeHuss «CropTuBHAsl IIKojJa 10 TaHabomy» (manee -
Yupexnenue) pa3paboTaHO B COOTBETCTBUU C TpPyIOBBIM KojaeKcoM Poccuiickoi
Oenepaunn, Koncrurynuen Poccuiickon denepanuu, ['pakgaHCKUM KOIAEKCOM
Poccuiickoit ®enepannn, OeaepanbubiM 3akoHoM 27 utonst 2006 roga Ne 149-03
«O6 uHbpopmaIuy, HHOOPMAIIMOHHBIX TEXHOJOTHSAX M O 3alluTe HHGOPMAIUN»,
denepanbHbiM 3aK0HOM OT 27 wmrois 2006 roma Ne 152-®D3 «O mepcoHabHBIX
JTaHHBIX», TocTaHoBiIeHus [IpaButennscTBa Poccuiickoit denepamuu ot 01 HOAOps
2012 roma Ne 1119 «OO6 yrtBepkaeHun TpeOOBaHUN K 3allUTE MEPCOHAIBHBIX
JAHHBIX TIpU WX 00paboTke B WHGOPMAIMOHHBIX CHCTEMax IEePCOHAIBHBIX
JTaHHBIX», [[paBuIaMu BHYTPEHHETO TPYJOBOTO pacropsijika Y upexaeHus.

1.2. Ilenp paspabotku Ilomoxkenus - omnpeneneHue mopsjka oO0pabOTKH
NEPCOHANBHBIX JIAHHBIX; OOECIeUeHHEe 3alluThl TMpaB M CBOOOJ pPaOOTHUKOB
Yupexaenus npu o0paboTKe UX MEPCOHATLHBIX JaHHBIX, a TAK)KE YCTAaHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUII, UMEIOIIUX JTOCTYI K IEPCOHAJIbHBIM IAHHBIM
PabOTHUKOB YUPEKICHHUsI, 32 HEBBITIOJHEHUE TPEOOBAHUN HOPM, PETYIHUPYIONINX
00paboOTKy M 3alIUTy MEPCOHATBHBIX TaAHHBIX.

1.3. Tlopsmok BBOMA B AckicTBHE M m3MeHeHUs [lomokeHusI.

1.3.1. Hactosmee IlonoxkeHne BCTymaer B CHWJIy C  MOMEHTa €ro
YTBEPXKICHUS B ICUCTBYET O€CCPOUHO, /10 3aMEHBI €r0 HOBBIM [loytokeHnem.

1.3.2. Bce nsmenenus B [lonokeHne BHOCSTCS IPUKA30M T10 Y UPEIKICHHIO.

1.4. Bce paboTHUKHM YupexKaeHUs JOJKHBI ObITh 03HAKOMJICHBI C HACTOSIITUM
[TonoxxeHueM moji moANUCh.

1.5. PexxuM KOH(UISHIIMAIBHOCTH TICPCOHAIBHBIX JAaHHBIX CHUMAaETCS B
CIy4asix X 00€3IMYMBAHUS U 110 UCTCUCHUH 75 JIET CpOKa UX XpaHEHHUS, €CIIU HHOE
HE OIPEICICHO 3aKOHOM.

2. OcCHOBHBIE IOHSITUS M COCTaB NMEPCOHAJTBbHBIX JTaHHBIX paﬁoTHI/IKOB

2.1.JIns weneir Hactosimero [lookeHHWsT HCHONB3YIOTCS  CIIEAYIOLIHE
OCHOBHBIE MMOHSTUS



- mepcoHAJIbHbIE JaHHbIe PadOTHHUKA - JTI00as WHOOPMAIUSA, OTHOCAIIASNCI K
OTIPEJICTICHHOMY WJIM OMpEeIIeMOMY HAa OCHOBAaHMHM TaKoW WHGOPMAIHH
pabOTHUKY, B TOM YHCIIe €ro ¢haMuiIus, UMsl, OTIECTBO, TOJ, MECSII], JaTa U MECTO
POKIEHUsS, anapec, CeMEeHHOe, COIMAIbHOE, WMYIIECTBEHHOE IIOJIOKEHUE,
oOpa3zoBanue, mpodeccus, A0XOAbl, Jpyras uHpopmalus, HeoOxoauMas
paboTOMATEIIO B CBSI3U C TPYJAOBBIMH OTHOIICHHUSIMU;

- 00padoTKa MepPCOHAJBHBIX JAHHBIX - COOp, CHUCTEMaTH3allMs, HAKOIUICHUE,
XpaHEHHE, YTOYHEHHE (oOHOBIICHUE, HU3MEHCHHE), HCIIOIB30BaHUE,
pacripocTpaHeHue (B TOM 4YHCIE Iepejada), oOe3nruuBaHuE, OJIOKHpOBAHUE,
YHUUYTOXXCHHE TICPCOHAITBHBIX JaHHBIX paboTHUKOB CIII;

- KOH(UIAEHIUAIBLHOCTh TMEPCOHAJBHBIX JAHHBIX - 00s3aTeIbHOC IS
COOJTIOJICHUsT HA3HAYEHHOTO OTBETCTBEHHOI'O JIMIlA, ITOJYYHMBIIETO JOCTYI K
NEPCOHATBHBIM  JIAHHBIM  PaOOTHUKOB, TpeOOBaHWE HE  JOMYCKaTh WX
pacnpocTpaHeHusl 0e3 corjacus pabOTHUKA UJIM HHOTO 3aKOHHOTO OCHOBAHUS,

- pacnpocTpaHeHHe NEePCOHAJBHBIX JAHHBIX - JICHCTBHS, HalpaBIICHHBIC Ha
nepenayy IMepCOHANBHBIX JaHHBIX PAOOTHUKOB OIPEACICHHOMY KPYry JIHII
(mepenavya TMEepPCOHANBHBIX JAHHBIX) WM HAa O3HAKOMJICHHUE C TEPCOHATbHBIMH
JAHHBIMM ~HEOTPAHWYCHHOTO Kpyra JHUIl, B TOM 4YHCJIC OOHapOJOBaHHE
NIEPCOHATIBHBIX JIAHHBIX PAaOOTHUKOB B CPEJACTBAX MAacCOBOW WH(pOpMAIIUH,
pasMelnieHrne B WH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETAX  WIIH
NpeOCTaBICHUE JOCTYIMa K TMEePCOHAIbHBIM JaHHBIM PAOOTHUKOB KaKUM-ITHOO
UHBIM CTIOCOO0M;

- HCHOJb30BaHHME TEPCOHAJBHBIX [aHHBIX - JeicTBUS  (omepamuu) cC
NEPCOHAJIBHBIMHU JIaHHBIMH, COBeplIaeMble NOJDKHOCTHBIM JuioM CII B mensax
OPUHSTHS PEIIEHUH WM COBEpPILIEHUS WHBIX JEHUCTBUM, MMOPOKIAAOIINX
IOpUJINYECKUE TIOCICACTBUSI B OTHOIIEHUM PAOOTHHUKOB JHUOO HWHBIM 00pa3zoM
3aTparuBaroluX UX MpaBa U CBOOOBI UIIU MpaBa U CBOOOIBI APYTUX JIUII,

- 0JIOKHpOBaHME MEPCOHAJBbHBIX JAHHBIX - BPEMEHHOE IMpeKpalieHne coopa,
CUCTeMaTH3allii, HAKOTUICHHUS], UCTIONh30BAHMUS, PACTIPOCTPAHECHUS TTEPCOHATBHBIX
JAHHBIX pa0OTHUKOB, B TOM YHCIIE UX MEpeauH;

- YHUUYTOK€HHE TMEePCOHAJbHBIX JAHHBIX - JCHCTBUS, B pe3yJbTaTe KOTOPHIX
HEBO3MOXXHO  BOCCTAHOBUTH  COJIEp)KaHHWE  TEPCOHANBHBIX  JaHHBIX B
MH(OPMAITMOHHON CUCTEME TIEPCOHANIBHBIX JIAHHBIX PAOOTHUKOB WM B PE3YJIbTaTe
KOTOPBIX YHUYTOXKAIOTCS MaTepuajabHbIe HOCUTEIN TEPCOHAIBHBIX JTaHHBIX
pabOTHHUKOB;

- 00e3/IMYMBaHUE MEPCOHAJBHBIX JAHHBIX - JCUCTBHS, B PE3yJbTaTe KOTOPHIX
HEBO3MOXHO OTPEICTUTh MPUHAIIICKHOCTD MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- 001IeI0CTYNHbIE NMEPCOHAJbLHbIE JaHHbIE - TIEPCOHATBHBIC TaHHBIE, JOCTYII
HEOTPAHUYCHHOT'O KpyTa JIUI] K KOTOPBIM MPEIOCTABIIEH C cOoTyiacus pabOTHUKA WITH
Ha KOTOpPBhIE B COOTBETCTBUH C (eIepaIbHBIMU 3aKOHAMH HE PaCIPOCTPAHSICTCS
TpeboBaHue COOMIOIeHNS KOH(DUICHIINATIBHOCTH;

- uH(popManus - cBeJeHUs (CooOlUIeHUs, JaHHBbIE) HE3aBUCUMO OT (POpMBI HX
MIPEICTABIICHNUS;



- JIOKyMEHTHpPOBaHHAasi uH@opManusa - 3adUKCUpPOBaHHAs HA MaTepUATBHOM
HOCUTEJE  TMyTeM  JOKyMEHTUpOBaHMs  HHPOpMAlUs C  PEKBU3UTAMH,
MO3BOJISIIOLIMMU ~ ONPEAEAUTh TaKyl0 HHPOPMALMIO WIA €€ MaTepHallbHbII
HOCHTEITb.

2.2. B cocTaB TNEpPCOHAIBHBIX AaHHBIX PAOOTHUKOB BXOAST JAOKYMEHTHI,
coJiepKaliie MHPOPMaILUI0 O MaCHOPTHBIX JAHHBIX, 0Opa30BaHUM, OTHOIICHUH K
BOMHCKON OO0S3aHHOCTH, CEMEWHOM IOJIOKEHUHU, MECTE JKUTEIhCTBA, COCTOSHUU
3J10pPOBbS, a TAKXKE O MPEIBIAYIINX MECTaX UX PabOTHI.

2.3. KommuiekC JOKyMEHTOB, COIPOBOXAAIOUIUMN TMpolecc oQopMIIeHUs
TPYJOBBIX OTHOIIEHUH paOOTHUKA MIPU €ro MpUeMe, MepeBoIe U YBOJIbHEHUH.

2.3.1.Mudopmanus, npencrapiasieMas pabOTHUKOM NpU TOCTYIJIEHUU Ha
paboty B Yupex1eHUH, 10JKHAa UMETh JJOKyMEeHTallbHY10 hopmy. [Ipu 3akimtoueHun
TPYJIOBOI'O JIOrOBOpPA B COOTBETCTBUU €O CT. 65 TpynoBoro koxekca Poccuiickoit
denepanuu JUI0, MOCTYIAOIIEE HAa padboTy, NPEabIBISET pad0OTOATENIO:

- IaCMOPT WUJIM MHOM IOKYMEHT, YJO0CTOBEPSIOIINMI THYHOCTD;

- TPYIOBYIO KHIKKY, 3a MCKJIIOYEHHEM ClIlydyaeB, KOrja TpYAOBOH JOTOBOP
3aKJIIOYAeTCs] BIEpBbIe WM PAOOTHUK TMOCTYMaeT Ha paboOTy Ha YCIOBHUAX
COBMECTHUTEIIbCTBA, JINOO TPY/IOBask KHIKKA Y pA0OOTHHUKA OTCYTCTBYET B CBSI3H C €€
yTPaTOW WU TI0 APYTUM MIPUUUHAM;

- CTPaxoBOE CBUJETENHCTBO FOCYJAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHMS;

- JIOKYMEHThl BOMHCKOTO y4eTa - JJIi BOCHHOOOS3aHHBIX W JIMI[, MOJJIEKAIIUX
BOMHCKOMY YYETY;

- JIOKyMEHT 00 oOpa3oBaHUHM, O KBaNU(UKAIMU WIM HAIUYUU CIEHUATbHBIX
3HAHWUM - TIPHU TOCTYIUIEHUH Ha PaboTy, TPEOYIOIIYIO CHENUaTbHBIX 3HAHUW WU
CIEUHUAIIBHOW TTOJTOTOBKY;

- CHpaBKy O HAJIMYUHA (OTCYTCTBHHM) CYAMMOCTH W (Wiau) (akTa yroJOBHOTO
npecieoBaHus, JUOO O TMPEKpaleHUd YroJIOBHOTO TMPECIEAOBAHHUS  TIO
peadMIIUTUPYIOIIMM OCHOBAaHUSIM, BBIJAHHYIO B TIOpPSAKE U MO (opme, KOTOphIe
yCTaHABIMBAIOTCA  (pefepaibHBIM  OPraHOM  HWCIOJHHUTEIBHOM  BJIACTH,
OCYIICCTBIISIIONIUM (PYHKIIUM IO BBIPAOOTKE W pealu3alliu TOCyJapCTBEHHOM
MOJINTUKU ¥ HOPMATHUBHO MPABOBOMY PETYJIHPOBAHUIO B chepe BHYTPEHHUX JIET;

- CBUJETENLCTBO O pucBoeHN MHH (mipu ero Hanmmuum y paboTHHKA).

2.3.2. Ilpu odopmieHun pabOTHUKA NETOMPOUZBOIUTEICM 3aAMOTHICTCS
yaudunupoBanHas ¢opma T-2 «Jluunas kaprouka paOOTHHKa», B KOTOPOU
OTpaXkaroTCs CIAEAYIONINE aHKETHBIE U Onorpaduieckue JaHHbIe pabOTHUKA:

= o0mme ceaeHus (O.N.O. paboTHuKa, gaTa POXKICHUS, MECTO POXKIACHUS,
rpaKJIaHCTBO, 00pa3oBanHme, mpodeccusi, crax padoThl, COCTOSTHUE B Opake,

NacCIOPTHBIE IAHHBIE);

= CBEJECHUS O BOMHCKOM YYETE;
= JIaHHbIE O IPUEME Ha padoTy;
B nanpHelinem B IMYHYIO KAPTOUYKY BHOCSTCS:
= CBEJEHUS O MEePEeBOJAaxX Ha APYryro padoTy;
= CBeJeHHS 00 aTTecTalluu;
» CBEJCHUS O MOBBIIICHUU KBATU(UKAIUH;
= CBeJEeHUs 0 Npo(hecCHOHANTBHON MEPENOrOTOBKE;



= CBeJEHUs 0 Harpagax (MOOUIPEHUSX ), TOUYETHBIX 3BAaHUSX;

= CBeJieHUs 00 OTIycKax;

= CBEJEHUS O COLMAIIBHBIX FapaHTHUAX;

= CBEJCHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIe(POHaX.

2.3.3. B VupexaeHuu cO31al0TCS W XpaHATCA CIEAYIOIIME TPYIIIbI

JOKYMEHTOB, COJIepKalllie JaHHbIE 0 pA0OTHUKAX B €IMHUYHOM WJIM CBOAHOM BUJIE:

2.3.3.1. JlokyMeHTBI, COAEpKallie NepCOHAJIbHbIE JaHHbIE PAOOTHUKOB
(KOMIUIEKCHl JIOKYMEHTOB, COIPOBOXKIAIOLIUE Mporecc OPOPMIIEHHS TPYAOBBIX
OTHOIIEHUI TpH IIpreMe Ha paboTy, epeBo/ie, YBOJbHEHUH; KOMIIJIEKC MAaTEpHAIOB
0 aHKETUPOBAHUIO, TECTUPOBAHMIO; MPOBEACHUIO cOOECE0BaHUI C KaHAMIaTOM
Ha JJOJDKHOCTb; MOJJIMHHUKY U KOTIMH MTPUKA30B M0 JIMYHOMY COCTABY; JIMYHBIE JIea
U TPYJOBble KHW)KKHA paOOTHHUKOB; JeNa, CoJiepKalllie OCHOBAHMS K IMPHUKA3y IO
JUYHOMY COCTaBY; J€Jla, COJEpJKallle MaTepuabl aTTeCTallud pPabOTHHUKOB;
CIIy’)KEOHBIX pacCieOBAHMI; CIPABOYHO-MHPOPMALMOHHBIM OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, SKypHaibl); TMOJUIMHHUKA M KONUU  OTYETHBIX,
AHAIMTUYECKUX M CIPABOYHBIX MaTepUaioB, MEPeIaBaEMbIX aJIMUHUCTPAIIH
VYupexaeHusi, KONUU OTYETOB, HAMNPABISEMBbIX B TOCYAapCTBEHHBIE OpTraHbI
CTaTUCTHUKH, HAJIOTOBBIE MHCIIEKIINH, BHILIECTOSIIINE OPTaHbl YIIPABICHUS U APYTHe
YUPEKICHHUS).

2.3.3.2. JloxymeHTaIMs O OpraHu3aiy padoThl (MOJ0KEHUS, JOIKHOCTHBIC

UHCTPYKIMM  paOOTHUKOB,  IpPHUKa3bl, paCHOPSDKEHUs);  JIOKYMEHTHI IO
IUIAaHUPOBAHHUIO, YYETy, aHaJM3y U OTYETHOCTH B YacTU pabOThl C MEPCOHAIOM
YupexaeHus.

3. CoOop, 00padoTKa U 3a1UTA MEPCOHATBHBIX JAHHBIX

3.1. Tlopsimok monayyeHus MepcOHANbHBIX TaHHBIX.

3.1.1. Bce mnepcoHanpHble [aHHbIE pPAOOTHUKA YUPEKIEHUS CIEAyeT
noJjiydath y Hero camoro. Eciu mepcoHanbHble JaHHbIE paOOTHUKA, BO3MOXKHO,
MOJIYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEIOMJCH 00
ATOM 3apaHee W OT HEro JOJHKHO OBITh TMOJYYEeHO NHCHhbMEHHOE COTjacHe.
JlomxHOCTHOE JHIIO padoTomarenss JOKHO COOOHMUTh PAaOOTHUKY O METsX,
MIPEAnoIaraéMbplX UICTOYHUKAX U CIOCO0aX MOJY4YEHUsl MEPCOHANBHBIX JaHHBIX, a
TAaK)K€ O XapakTepe NOMJIEKAIIUX [OJYyYCHHI0 TMEPCOHAIBHBIX JIAHHBIX U
MOCJIC/ICTBUAX OTKa3a paOOTHHKA J1aTh MMCHbMEHHOE COTJIACUE Ha UX MOIydCHHUE

3.1.2. Paboromarenr HE uWMeeT TMpaBa TMOJy4aTb HW 00pabaThIBaTh
NepcoHalbHble  JaHHble pabOTHHKA O €ro  pacoBOil, HAlMOHAIbHOMU
MPUHAIIICKHOCTH, TOJUTHYCCKUX B3IIIA/IaX, PEIUTHO3HBIX WM (rmmocodckux
yOeXKIEHUSAX, COCTOSHHHM  3/I0POBbS, WHTUMHOW KuM3HM. B  ciydasx,
HETMOCPEACTBEHHO CBA3AHHBIX C BOIPOCAMU TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUU
co cT. 24 Koncruryuuu Poccuiickoit denepaiuu padboToaarelb BIpaBe NoaydyaTh U
0o0pabaThIBaTh JaHHBIE O YACTHOM *U3HU PAOOTHHKA TOJIBKO C €ro MUChMEHHOTO
cornacus. O0paboTKa yKa3aHHBIX MEPCOHAIBHBIX JIAHHBIX PaOOTHUKOB
paboTojareneM BO3MOXHa TOJIBKO C WX corjiacus jubo 0e3 uxX corjacus B
CIEAYIOIIMNX CIyYasix:



- IEPCOHAIILHBIC JaHHBIC SBIISIOTCS OOIIEAOCTYTHBIMH;
- TIEpCOHAIBHBIC JTAaHHBIE OTHOCATCS K COCTOSIHHIO 3JI0POBbsi PaOOTHUKA M HX
00paboTka HeoOXoauMa JUIsl 3alUThl €T0 KU3HH, 3J0POBbSl UM UHBIX KU3ZHEHHO
BOXHBIX HMHTEPECOB JHOO >KU3HH, 370pPOBbS WM HWHBIX JKA3HCHHO BaKHBIX
WHTEPECOB JIPYTUX JIUI] U TIOJYICHHUE COTJIACHS paOOTHHKA HEBO3MOXKHO;
- 1Mo TpeOOBaHUIO TIOJIHOMOYHBIX TOCYIApCTBEHHBIX OPTraHOB B CIIydasx,
MIPETYCMOTPEHHBIX (PeepaabHbIM 3aKOHOM.

3.1.3. PabGoromarens BopaBe o00palOaTbiBaTh NEpPCOHANbHBIE JdaHHbIE
PabOTHUKOB TOJIBKO C WX MMUCBMEHHOT'O COTJIACHSI.

3.1.4. TIucbmenHoe cornacue padboTHUKA («3asiBIEHUE O COTJIaCUU pabOTHUKA
Ha 00pa0OTKy TEpPCOHANBHBIX JaHHBIX» - TpwiokeHue Ik IlonoxkeHnro) Ha
00paboOTKy CBOMX MEPCOHAIBHBIX JIAHHBIX JIOJDKHO BKIIFOYATh B CEOS:
- (ammwIno, WMs, OTYECTBO, aJIPeC CYOBEKTa MEPCOHAIBHBIX JIAHHBIX, HOMED
OCHOBHOTO JIOKYMEHTA, yIOCTOBEPSIIOIIETO €TI0 JIMYHOCTh, CBEJICHUS O JIaTe BhIIAYU
YKa3aHHOTO JIOKYMEHTA M BBIJIABILIEM €r0 OpPraHe;
- HauMeHoBaHue ((daMmINio, UMs, OTYECTBO) M QJpec omepaTopa, MOJIyHaroIero
corjacue cyobeKTa NepPCOHATbHBIX JaHHBIX;
- 11eJIb 00PabOTKH EPCOHATBHBIX JAHHBIX;
- MepeyYeHb TEPCOHAIBHBIX JIAHHBIX, Ha O0pPabOTKY KOTOPBIX JAaeTCS COTJIacHe
CyOBEKTa NMePCOHABHBIX JIAHHBIX;
- TepeyeHb JEHUCTBUU C MEPCOHAIBHBIMU JAHHBIMU, Ha COBEpIICHHE KOTOPBIX
JlaeTcsl coryiache, oOIee ONMUCAaHWE MCMOJIb3YEMBIX OIEpaTOPOM CIOCOOOB
00pabOTKH MEePCOHAIBHBIX TAHHBIX;
- CPOK, B TEUEHHE KOTOPOTO JIEUCTBYET COTJIACHE;
- IOPSIIOK €ro OT3bIBa (MpuioxkeHue 2 k [lonoxenuto).

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CICIYIOMINUX CIydasiX:
- 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBIAECTCS HA OCHOBAaHWUU TpymoBOro
kojnekca PO wim wHoro denepaibHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ IIEJb,
yCIIOBUS TMOJYYEHHUS TMEPCOHATBHBIX JAHHBIX U KPYr CYOBEKTOB, MEPCOHATIBHBIC
JAaHHBIE KOTOPBIX MOAJIEKAT 00pabOTKe, a TaKkKe OMPESISIONIErO MOJTHOMOYHS
paboToaarens;
- 00paboTKa MEepPCOHANBHBIX JAHHBIX OCYIIECTBIACTCS B IENSAX HCIOTHEHUS
TPYZOBOTO JIOTOBOPA;
- 00pa0oTKa MEepPCOHANBHBIX JTAHHBIX OCYIIECTBIACTCS NJIsi CTATUCTUYECCKUX WIIU
MHBIX HAYYHBIX IIeJIeH TPU YCTIOBUH 0053aTETFHOTO 003 TMYMBAHUS IEPCOHATBHBIX
JTAHHBIX;
- 00paboTka MepCOHANBHBIX JAHHBIX HEOOXOMUMA IS 3aIIUTHI KU3HH, 37J0POBbS
WIM WHBIX JKU3HEHHO BAXXHBIX HWHTEPECOB paOOTHWKA, €CITU TOJIYyYEHUE €ro
corjacusi HEBO3MOXKHO.

3.2. Ilopsmok 00paboTKH, Iepeaadn U XpaHEHUS MEPCOHATBHBIX JTAHHBIX.

3.2.1. PabGorHuk VYdUpexaeHUs MPEAOCTABISACT ICIOMPOU3BOAUTEIIO
JIOCTOBEpHBIC CBeneHMsI O cebe. Jlemonpon3BoauTeNh MPOBEPSET TOCTOBEPHOCTH
CBEJICHUH, CBEpss JaHHBIC, MPEIOCTABICHHBIE PAOOTHUKOM, C HWMECIOIIMMHUCS Y
pabOTHUKA TOKYMEHTAMHU.



3.2.2. B cootBercTBuU co cT. 86, 111. 14 TK P® B nensax odbecneueHus npas
1 cBO0OJ uUesioBeKa U TpakJaHuHa naupektop YupexaeHus (Paboronarens) u ero
MpEeACTAaBUTENIN TpU 00pabOTKE MEepPCOHANTBHBIX JAHHBIX pPaOOTHUKA JOJKHBI
co0JII0IaTh CJIENYIONINE O0IMe TPeOOBaHUS:
3.2.2.1. OOpaboTka TMEpPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATHCS
UCKIIIOUYUTEIBHO B LENAX oOecnedyeHus COOJIOJEHUsI 3aKOHOB U HMHBIX
HOPMATHUBHBIX MPaBOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOUCTBE,
oOy4eHMH M TPOJBMKEHUU MO ciyx0e, oOecredeHus] JIUYHON Oe30MaCHOCTH
pabOTHUKOB, KOHTPOJS KOJMYECTBA W KAauyecTBAa BBINOJHSAEMOM paboOThl U
oOecrieyeHus: COXpaHHOCTH UMYIIECTBA.
3.2.2.2. Tlpu omnpenenennn od6beMa U CoOAEpXk aHUs, 00padaTbIBAEMbIX
nepcoHaIbHBIX TaHHbIX PaboTonaTens 10JKeH pykoBoACTBOBaThCs KoHCTUTYLIMEH
Poccuiickont @enepaunu, Tpynoeim kogekcom Poccuiickont denepanuy 1 HHBIMH
dbenepaibHBIMU 3aKOHAMMU.
3.2.2.3.1lpu npuHATAU peUIeHUH, 3aTparuBalOIIUX HHTEpPEChl pabOTHHKA,
PaGoTtonmaTenr He uMeeT MpaBa OCHOBBIBATHCS HA TMEPCOHAJBHBIX JIAHHBIX
paboOTHHKA, TOJYYEHHBIX UCKIIOUUTEIBLHO B PE3yJIbTaTe MX aBTOMATU3UPOBAHHON
00pabOTKU WK IJIEKTPOHHOTO MOTyUCHHUS.
3.2.2.4.3ammTa nepcoHaIbHBIX JAaHHBIX PaOOTHHUKA OT HEMPABOMEPHOTO HX
UCIIOJIb30BaHMS WM yTpaThl obecrneunBaercs PaborogaTenemM 3a cueT ero cpesicTB
B MIOPSJIKE, YCTAHOBJICHHOM (hesiepaibHbIM 3aKOHOM.
3.2.2.5. PaGOTHUKY M WX TPEJACTABUTENN JOJKHBI OBITh O3HAKOMJICHBI O]
PACIUCKY C JOKYMEHTaMU Y UpeKJeHUsI, yCTAHABIUBAIOIIUMU MOPSAIOK 00pabOTKU
NEPCOHATIBHBIX JaHHBIX PAOOTHUKOB, a TAaKXKe 00 UX MpaBax U 00sS3aHHOCTAX B ITOM
o0JacTH.
3.2.2.6. Bo Bcex ciydyasx oTka3 paOOTHHKA OT CBOMX IPaB Ha COXpaHEHUE W
3alIATYy TalHbI HEJCHCTBUTEIICH.

4. Tlepenaya u XxpaHeHHe NMEPCOHAIbHBIX JaHHBIX

4.1. IIpn mepenayue nmepcoOHANBHBIX JaHHBIX paboTHHKA PaboTomaTens qomkeH
cOOI0IaTh CIEMYIONTUE TPEOOBAHNS:

4.1.1. He cooOmaTh mepcoHanbHbIE JaHHBIE paOOTHUKA TPEThEl CTOpoHE Oe3
MMUCBMEHHOTO COTJlacusi pa0OTHHKA, 3a HCKIIOYEHHEM CIIy4aeB, KOTJa 9TO
HEOOXOIUMO B TIENIAX MPEIYNPEKICHUS YTPO3bl KU3HU U 37]0POBBIO pabOTHUKA, a
TaK)Ke B CIy4asix, yCTAHOBJICHHBIX (eJIepaTbHBIM 3aKOHOM.

4.1.2. He coo0marb mepcoHaNbHBIC TaHHBIE PAOOTHHKA B KOMMEPUYECKHUX
1ensix 0e3 ero NMCbMEHHOro corjacus (npuioxenue 4 k [lonoxenunto).

4.1.3. Tlpemynpenuts JuIl, MOTYIUBIINX IEPCOHATBLHBIC TAHHBIE pA0OTHHUKA, O
TOM, YTO TH JaHHBIC MOTYT OBITh MCIIOJIB30BAHBI JIUIIIb B MEISAX, AJIT KOTOPBIX OHU
COOOIIEHbI, U TPeOOBaTh OT ATUX JIMI[ MOATBEPKICHHUS TOTO, YTO 3TO IPABUIO
cobmoaeHo. Jluna, moaydyuBIIME TEPCOHANbHBIE JaHHbIE PAOOTHHUKA, OOS3aHBI
coOJIIOIaTh PEXKUM CEKPETHOCTH (KOH(PUAEHUIMATbHOCTH) (MpUTIOKEHUE S5 K
[Tonoxenuto). Jlannoe IlomokeHwe HE  pacmpocTpaHsAeTCs Ha  OOMEH



NEPCOHATBHBIMU  JAHHBIMM  pPAaOOTHUKOB B  TOPSAJKE, YCTAHOBJIECHHOM
dbenepanbHBIMU 3aKOHAMMU.

4.1.4. OcymecTBiATh Nepenady MNEpCOHANbHBIX JaHHBIX PAaOOTHUKOB B
npenenax YupexxIeHHus B COOTBETCTBUU ¢ HacTosIIuM [lonoxxeHnueM.

4.1.5. PaspemaTb JOCTyHn K IMEpPCOHAJIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO
CHEeUaNIbHO YIOJHOMOUYEHHBIM JIUIAM, IIPU 3TOM YKa3aHHbBIE JIMLA JOJIKHBI UMETh
paBO IMOJy4yaTh TOJBKO T€ IMEPCOHAIbHbIE JaHHbIE pPAOOTHUKA, KOTOpHIE
HEO0OXOIUMBI JJI BBIITOJIHEHHUS] KOHKPETHON (PYyHKIUU.

4.1.6. He 3anpammBaTh MHQOPMALIMIO O COCTOSIHUHU 370pOBbsl paOOTHHKA, 32
UCKIIIOYEHUEM TEeX CBEACHHUM, KOTOpPBhIE OTHOCSTCS K BOINPOCY O BO3MOXHOCTH
BBIMOJHEHUSI pAOOTHUKOM TPYJIOBOM (PyHKIIUU.

4.1.7. llepenaBaThb neEpcOHAJbHbIE JaHHbIE PAOOTHUKA MPEICTABUTEISM
pabOTHUKOB B TOpsAJKE, yCTaHOBIEHHOM TpynoBbIM KojekcoM Poccuiickoi
denepanuy, U OrpaHUYMBATH ATY WH(GOPMAIUIO TOJBKO TEMHU MEPCOHATbHBIMU
JaHHBIMM pPAa0OTHHUKA, KOTOPbIE HEOOXOIUMBI [Jisi BBINOJHEHHUS YKa3aHHBIMH
NPEeICTAaBUTENISIMU UX (YHKIIUU.

S. XpaHeHHe U MCTOJIb30BAHUE NIEPCOHAJBHBIX JAHHBIX PA0OTHUKOB

5.2. IlepconanbHbie JaHHBbIE PAOOTHUKOB 00pabaTHIBAIOTCS W XPaHATCA Yy
JEOTIPOU3BOIUTEIIS.

5.2.1. IlepcoHanbHble JaHHBIE pAOOTHUKOB MOT'YT OBITh MTOJIYYEHbBI, MPOXOIUTH
nanbpHeWyo o0pabOTKy W TepenaBaThbcsi Ha XpaHEHHE, KaKk Ha OyMa’KHBIX
HOCHTEISIX, TAK U B DJIEGKTPOHHOM BH/JIE.

5.2.2. TlepcoHaynbHbIE TaHHBIE PaOOTHHKA MOTYT OBITh MOJYYEHBI HE OT
paboTHUKA, a OT TpeTbeil cTOpoHbl, lcmonb30BaHME NEPCOHATBHBIX ITAHHBIX,
MOJIYYCHHBIX TaKUM CIOCOOOM, BO3MOXKHO TOJBKO C €ro MNHCHbMEHHOTO
cornacus (nmpuioxenue 3 k [lomoxeHuto).

5.2.3. Tlpu mnonydyeHMH TEPCOHAIBHBIX JaHHBIX HE OT paboTHUKa (3a
UCKIIIOYEHUEM CIIy4yaeB, €CJIM TEePCOHAIbHBIC JIaHHbIE OBUIM MPEAOCTABICHBI
paboTomarento Ha OCHOBAaHWU (eAepaTbHOTO 3aKOHA WIIA €CIU TEePCOHAIbHBIC
JTAHHBIE SIBJISIOTCS OOIIEIOCTYITHBIMK ) paboToaTe b 10 Hadaia 00pabOTKHA TaKHX
MEPCOHANBHBIX  JAaHHBIX O0053aH TPEJAOCTAaBUTH PAOOTHUKY  CIEAYIONIYIO

uHbOPMAITHIO:
» HauMeHoBaHue ((amuinsg, wMs, OTUYECTBO) W aJpec OmepaTropa WU €ro
IIPEICTAaBUTEIIS;

»  1eh 00pabOTKH MEPCOHANIBHBIX TAHHBIX U €€ MMPAaBOBOE OCHOBAHUE;

= [pearosiaraéMble NoJb30BaTEIN NEPCOHAIBHBIX JTAHHBIX;

* YCTaHOBJIEHHble HacTosMM DenepaabHbIM 3aKOHOM IIpaBa CyOBbEKTa
NEepPCOHANBHBIX JaHHBIX (MpuiioxkeHue 2 k [lonoxeHuto).

6. I[OCTyII K IEPCOHAJNBHBIM JaHHBIM paﬁoTHI/IKOB

6.1. IIpaBo mocTyma K IepCOHATBHBIM TaHHBIM PAOOTHUKOB UMEIOT:
= JIUPEKTOP YUPEKIACHHUS;



»  JICTIOTIPOU3BOIUTEIND;

*  3aMECTHUTENH IUPEKTOpa;

» Tpejcenarenb MPoQCOO3HOT0 KOMUTETA YUPEKICHHUs (CBEIECHUS O YICHaX
npodcorosa).

6.2. PaGoTHHK UMEET MpaBo:

6.2.1. [lonyyars JOCTYN K CBOMM MEPCOHAIbHBIM JAHHBIM M 0O3HAKOMJICHUE
C HMMHM, BKJIOYasi MpaBO Ha OE3BO3ME3JHOE MOJIy4eHHE KONUM 1000 3amucw,
CoJIeprKaIlei mepcoHaTbHbIE TaHHBIE PaOOTHHKA.

6.2.2. TpeboBate oT PaboTojmaTenss yTOYHEHUS, WCKIIOYEHUS  WJIU
WCTIPABJICHUST HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO
TIOJTYYCHHBIX I HE SBJISIONTUX HEOOXOIMMBIMU JiJIsi PaboTomaresns mepcoHaIbHBIX
JTaHHBIX.

6.2.3. Tlonmyuats ot PaGoTomarens:

= CBEJICHUS O JIUIaX, KOTOPhIC UMEIOT JIOCTYI K IMEPCOHAIBHBIM JaHHBIM HIIH
KOTOPBIM MOKET OBITh MPEJIOCTABIICH TaKOH JOCTYII;

= TIepeueHb 0O0pabaThIBaGMBIX TIEPCOHAIBHBIX JaHHBIX W HMCTOYHUK UX
TIOJTYYCHUS,

= CPOKH 00pabOTKH MEPCOHAIBHBIX JJAHHBIX, B TOM YHCJIE CPOKH UX XPaHCHUS;

= CBEJCHUA O TOM, KaKue IOPHJIMYCCKHE TIOCIACACTBUS IS CYObEKTa

NEPCOHAJBHBIX JIAaHHBIX MOXET TIOBJeYb 3a co0oil 00paboTka ero

NEPCOHATBHBIX JaHHBIX.

6.2.4. TpeboBath u3BemeHus: PaborogareneM Bcex I, KOTOPHIM paHee ObLITU
COOOIICHbl HEBEpHBbIC WM HEIMOJIHbIE TepCOHANIbHBIE JaHHble, 000 Bcex
NPOU3BEICHHBIX B HUX UCKITIOUCHHSX, UCIIPABICHUSX WU JOTIOTHEHUSX.

6.2.5. O6xanoBaTh B YIIOJJHOMOUYCHHBIM OpraH IO 3allUTe MpaB CYOHBEKTOB
NEPCOHATBHBIX JAHHBIX WU B CYJCOHOM MOPSIKE HEPABOMEPHbBIC ACHCTBUS WIH
oesneiicTBust Paboromaresns mpu oOpabOTKe U 3aIUTE €ro MePCOHATBHBIX IAHHBIX.

6.3. KonupoBaTh W JenaTh BBIIIUCKH IEPCOHAJIBHBIX JaHHBIX paOOTHUKA
paspemiaeTcsi UCKIIOUUTEIBHO B CIYXKEOHBIX IIENAX C pa3pelieHHs] TUPEKTopa
YupexaeHus.

6.4. Ilepenaua wuHbOpMAIK TPEThEH CTOPOHE BO3MOXKHA TOJBKO TpHU
MMCEMEHHOM COTJIacuu paOoTHUKOB (Tipmiiokenue 4 k [lonoxenuro).

7. OTBEeTCTBEHHOCTh 32 HAPYILLIEHHE HOPM, PeryJIUPYIOIIUX
00padoTKy M 3alIIUTY MEPCOHAJbHBIX JaHHBIX

7.1. PaGoTHuku Y4pexaeHus, BAHOBHBIE B HAPYIIIEHUH HOPM, PETYIHPYIOITUX
nojyyeHue, oOpabdOTKy W 3alIUTy MNEpPCOHAIbHBIX JAHHBIX pPaOOTHUKA, HECYT
JUCUUIUIMHAPHYIO aJMUHHUCTPATUBHYIO, TPAXKJAHCKO-MPABOBYIO WM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peepaibHBIMU 3aKOHAMH.

7.2. lupextop YupexxneHHs 3a HapyImIeHWEe HOPM, PETYIHPYIONTUX
nojyyeHue, oOpabOTKy U 3alllUTy MNEPCOHANBHBIX JAaHHBIX PA0OTHHKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coryiacHo cT. 5.27 u 5.39 Kogekca o0
aIMUHUCTPATUBHBIX NpaBOHapymieHusix Poccuiickon ®@enepanuu, a Takxke



BO3MeENIAeT PabOTHUKY yIIepO, TPUUMHEHHBINM HEMPAaBOMEPHBIM HCIOJIb30BAHUEM
uH(opMaium, coaepauiei nepcoHaibHble JaHHbIE paOOTHHUKA.



